
Tow n Counci l  M eet i ng: 10 J ul y  20 06  

Appr oved at th e 09/1 1/2 006 Town Council Meet ing 

_______________________________________________________________ 
 

M inut es 
 
Cal l  t o Or der : Mayor  Shawaker  called th e meeti ng to or der  at 8:00 PM.  
Pr esent wer e Councilmember s Alta r , Benjamin, Soltan, and Wegner , 
Councilmember  I r ons was away on vacati on.  Also pr esent was Town 
Administr ator  Pr att  and a number  of r esidents . 
 
Appr ov al  of  Agenda: The agenda was appr oved as distr ibuted with out 
objecti on. 
 
M ayor Õs Repor t : 
- Mayor  Shawaker  r epor ted on th e r ecent MML Annual confer ence which she 

had atte nded, as had Councilmember s Benjamin and I r ons. 
- The Four th  of July celebr ati on had gone well.  The Mayor  noted th e ex tensive 

cover age in th e Washington Post and commended th e Citi zens Associati on for  
its  har d wor k . 

- As she was to be out of Town, Mayor  Shawaker  appointed Counci lmember  
Benjamin Acti ng Mayor  fr om July 13th unt il July 22nd. 

 
Counci lmember Õs Repor t s  
- Councilmember  Soltan r epor ted th at th e Rights  of Way Committ ee was 

conti nuing wor k  on its  r epor t to  th e Council. 
- Councilmember  Soltan asked Dennis Coll ins to update th e Council on th e wor k  

of th e Penn Place Par k ing Committ ee.  Mr . Coll ins r epor ted th at the 
Committ ee had r eviewed a second set of dr awings and a number  of deta ils 
r emained to be ir oned out with  Ballar d Engineer ing at a meeti ng set for  
Tuesday.  The Committe e also planned to meet with  Phil Nor mandy , th e Town 
Ar bor ist,  to  r eview th e sta tu s of th e Maple tr ees on th e wester ly side of th e 
par k ing ar ea.  Mr . Collins sta ted th at  he expected a r epor t to  be r eady  for  th e 
CouncilÕs October  meeti ng. 

- Councilmember  Wegner  r epor ted th at a Str ath mor e Avenue walk -th r ough 
was being set up with  SHA and th e Sta te For r ester .  He also r epor ted th at  th e 
new str eet Pepco had wir ed lights , but th at  th er e was a bil l ing dispute betw een 
SHA and Pepco.  Pepco would not tu r n th e lights  on unti l it was paid for  th e 
wir ing. 

 
Var i ance Hear i ng: 11307 Rok eby Av enue: Mayor  Shawaker  asked if 
th er e was objecti on to tak ing th e var iance hear ing out of agenda or der .  As th er e 
was no objecti on, th e Mayor  called th e hear ing to or der  at  8:30 PM and asked 
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Har r y Gor don, Chair  of th e Setback  Adv isor y Committe e to pr esent th e 
committe eÕs r epor t.   Mr . Gor don pr esented th e r epor t (atta ched to th ese 
minutes)  to th e Council.  Councilmember  Alta r  noted th at tw o lette r s of suppor t  
had been r eceived fr om neighbor s.  After  br ief discussion Councilmember  
Benjamin M OVED 
 That th e Council finds th e ex isti ng pr oper ty  meets  th e r equir ements  of 
Secti on 403(c) (1.1.3)  of th e Gar r ett Par k  Code and th at th e r equest is th er efor e 
eligible for  a var iance, and th at th e pr oposed constr ucti on is consistent with  all 
th e var iance cr iter ia of Sect ion 403(c) (1.2) , and th er efor e th e var iance 
r equested is gr anted.  Councilmember  Alta r  seconded th e moti on, which PASSED 
unanimously. 
 
Appr ov al  of  M inut es: 
Councilmember  Benjamin M OVED 
 That th e minutes of th e Council Meet ing of 10 Apr il 2006 be appr oved as 
cor r ected.  The moti on was seconded by Councilmember  Soltan and PASSED 
unanimously. 
 
Councilmember  Benjamin M OVED 
 That th e minutes of th e Council Meet ing of 8 May 2006 be appr oved as 
cor r ected.  The moti on was seconded by Councilmember  Wegner  and PASSED 
unanimously. 
 
Councilmember  Benjamin M OVED 
 That th e minutes of th e Council Meet ing of 12 June 2006 be appr oved as 
cor r ected.  The moti on was seconded by Councilmember  Wegner  and PASSED 
unanimously. 
 
Act i on / Di scussi on : 
- Joining th e Nati onal Flood Insur ance Pr ogr am Ð Mayor  Shawaker  r efer r ed th e 

Council to  a dr aft r esoluti on r egar ding member ship by th e Town in th e 
Nati onal Flood Insur ance Pr ogr am (NFIP)  (Atta ched to th ese minutes) .  
Councilmember  Alta r  M OVED 
     That th e Council adopt th e NFIP member ship r esoluti on as distr ibuted.  
Councilmember  Soltan seconded th e mot ion.  After  ex tended discussion 
Councilmember  Alta r  CAL L ED THE QUESTI ON .  Mayor  Shawaker  called for  
a vote on call ing th e questi on, and only Councilmember  Alta r  voted ÒYes,Ó so 
th e moti on to cal l th e questi on FA I L ED.  

Discussion conti nued.  Councilmember  Alt ar  suggested th at 
Councilmember  Benjamin contact  County  and oth er  officials r egar ding 
possible changes to th e r esoluti on and to gath er  infor mati on th at might 
answer  questi ons th at had been r aised. Councilmember  Benjamin agr eed to do 
so.  Councilmember  Wegner  suggested th at th e Mayor  call a special meet ing to 
deal with  adopti ng th e r esoluti on as soon as Councilmember  Benjamin had 
gath er ed th e necessar y infor mati on. Councilmember  Benjamin M OVED to 
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table th e mot ion on th e floor .  Councilmember  Wegner  seconded th e moti on to 
table, which PASSED unanimously and th e moti on to adopt th e r esoluti on was 
TABL ED. 

 
- Town Website Development  Ð Councilmember  Alta r  distr ibuted copies of 

Redevelopment of the Town of Garret Park Web Site:  Statement of Work 
(SOW)  to th e Council (A copy  is atta ched t o th ese minutes) . Councilmember  
Alta r  sta ted th at th e cur r ent web site was ten year s old and obsolete, and was 
his hope th at th e Council would adopt th e SOW and put it out  for  bid.  He th en 
asked r esident Mar ti n Tr ock i, who had been wor k ing with  him to develop th e 
SOW to discuss it fur th er  with  the Council. 
 Mr . Tr ock i to ld th e Council th at th er e wer e a number  of developer s who 
wer e qualif ied to r espond to th e SOW and he would like per mission to solicit 
pr oposals fr om th em, r eview th e pr oposals and make a r ecommendat ion to 
th e Council.  Mr . Tr ock i made th e fol lowing points : 

o Town Office wi ll need to assist in developing content for  th e web site; 
o Town Office wi ll need to mainta in th e web site; 
o The Council and Town Office wi ll need to help decide what is essenti al 

on th e web site and what is not;  
o Ther e may be budgeta r y issues th at  constr ain development ; and 
o He will be will ing to wr ite up th e final SOW for  th e RFP. 

      Councilmember  Benjamin sta ted he felt  it was an ex cellent SOW, th at th e 
questi on of a Òcost plusÓ versus a Òfix ed pr iceÓ contr act needed to be car eful ly 
addr essed, and th at it might be r easonable to r eset th e cost l imit.   Ther e was 
discussion on which appr oach was best.   Administr ator  Pr att suggested th at 
public access to th e Beta  ver sion be pr ovided for .  Councilmember  Benjamin 
pointed out th at non-pr opr ieta r y softw ar e should be uti l ized as much as 
possible, and th at issues concer ning Town di r ector y access with  passwor d 
pr otecti on be th or oughly r eviewed.  Ther e was ex tended discussion on how to 
manage th e di r ect or y on th e web site.  I t was th e sense of th e Council th at Mr . 
Tr ock i should take th e comments  fr om th e Council and wor k  with  
Councilmember  Alta r  and Administr ator  Pr att to  develop a dr aft RFP. 

 
Tow n Admin i st r at or  Repor t  
- Administr ator  Pr att  r eviewed th e dr aft FY 2006 year -end number s with  th e 

Council and an analysis of th e impact of th e Pepco r ate incr eases. 
 
Adjour nment : Ther e being no fur th er  business th e meeti ng was adjour ned at 
11:15 PM. 
 
      Respect fully submitte d, 
 
 
 [  TOWN SEAL ]  
 
      Edwin Pr att,  J r ., Cler k -Tr easur er  
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Set back  Advi sor y  Commi t t ee Repor t  
11307 Rok eby Av enue Ð Var i ance Request  

 
 
Mayor  Shawaker  and Member s of th e Town Council, 
 
The Setback  Adv isor y Committ ee r espectf ully submits  th is assessment of th e 
r efer enced var iance appl icat ion.  Since Council Member  I r ons will not be at  
th e meeti ng on 10 July, I  wil l pr esent th e r epor t to  th e Council.  Please 
contact me if you have any questi ons in th e inter im.  Setback  Adv isor y 
Committ ee member  Donn Mader  is th e fath er  of th e appl icant;  as such, Donn 
has r ecused himself fr om par ti cipat ion in th is var iance r equest.  
 
 Backgr ound 
 
 The owner s of th e r efer enced pr oper ty  ar e r equesti ng a var iance to per mit  
 th e constr ucti on of a r ear  addi ti on to th e ex isti ng main bui lding and a 
 r ear  detached stor age shed.  The pr oposed r ear  addi ti on to th e ex isti ng 
 main building would incr ease th e lot cover age to gr eater  th an 18 per cent  
 of th e lot ar ea, which is th e max imum allowed with out a var iance in 
 accor dance with  Gar r ett Par k  or dinance secti on 403(b) (3) . 
 
 Analysis 
 
 The following secti ons of th e Gar r ett Par k  or dinances ar e r elevant to th is 
 var iance r equest:  
 
 1.  Secti on 403(c) (1.1)  sets  for th  th e gr ounds on which a var iance may be 
 gr anted, which include "ex cepti onal char acter isti cs of th e lot". 
 2.  The lot ar ea of th e r efer enced pr oper ty  is 7,791 squar e feet.   Secti on 
 403(c) (1.1.3)  sta tes "if th e building sought to be er ected cover [ s]  mor e 
 th an 18 per cent of th e net lot ar ea and th e net lot ar ea is equal to or  
 less th an 8,600 squar e feet,  th en th e ex cepti onal char acter isti cs standar d 
 of secti on 403(c) (1.1)  shall be deemed to have been met. " 
 3.  Secti on 403(c) (1.2.2)  sta tes that,  if a var iance is gr anted, th e 
 max imum lot cover age of th e main and accessor y buildings shall not ex ceed 
 th e lesser  of 1,720 squar e feet or  25% of the net lot ar ea; in th is case, 
 1,720 squar e feet is the lesser .. 
 4.  Secti on 403(c) (1.2.1)  sta r es th at,  if a var iance is gr anted, th e 
 pr oposed new constr ucti on including ex isti ng buildings and accessor y 
 buildings shall not ex ceed a floor  ar e r ati o of 0.375. 
 
 The pr oposed lot cover age of th e ex isti ng and pr oposed main building is 
 1,589 squar e feet,  and th e pr oposed accessor y stor age shed is 131 squar e 
 feet,  to ta ling 1,720 squar e feet.   The pr oposed side and r ear  setbacks 
 confor m with  th e or dinances.  The floor  ar ea r ati o of th e ex isti ng and 
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 pr oposed buildings is 0.265.  Ther efor e th e pr oposed constr ucti on is in 
 confor mance with  th e r equir ements  of th e or dinances, if a var iance is 
 gr anted. 
 
 Recommendat ion 
 
 The Setback  Adv isor y Committe e r ecommends th at th is var iance be gr anted. 
 This is th e ty pe of condi ti on th at th e "smal l lot" por ti on of th e 
 or dinances is designed to per mit.   The pr oposed constr ucti on wil l be at  
 th e r ear  of th e building, abutti ng th e CSX r ailr oad tr acks and will have 
 l imit ed impact on oth er  pr oper ti es.  Thus, in accor dance with  secti on 
 403(c) (1.12.3) , it  "... wil l be in har mony with  th e gener al pur poses of 
 th is or dinance and will not be contr ar y to th e public int er est. " 
 
 
Har r y T. Gor don, FAIA 
Chair man 
Gar r ett Par k  Setback  Adv isor y Committe e 
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RESOLUTI ON  OF I N TEN T TO EN TER THE 
N ATI ON AL  FLOOD I N SURAN CE PROGRAM  

 
WHEREAS, cer ta in ar eas of th e Tow n of  Gar r et t  Par k , M ont gomer y  Count y , 
M D may be subject to per iodic flooding or  flood-r elated er osion, causing ser ious 
damages to pr oper ti es with in th ese ar eas; and  
 
WHEREAS, r elief is avai lable in th e for m of Feder ally guar anteed flood insur ance 
as auth or ized by th e Nati onal Flood Insur ance Act of 1968; and 
 
WHEREAS, th e Legislatu r e of th e Sta te of Mar yland has delegated to local 
gover nmenta l units  th e r esponsibil ity  to adopt r egulati ons designed to pr omot e 
th e public health , safety , and gener al welfar e of its  citi zenr y; and 
 
WHEREAS, it is th e intent of th e Mayor  and Council to  r equir e th e r ecognit ion 
and evaluati on of flood or  flood-r elat ed er osion hazar ds in all official acti ons 
r elati ng to th e land use, building constr uct ion r epair  and r emodeling in ar eas 
having th ese hazar ds; 
 
NOW, th er efor e, be it r esolved, th at th e Mayor  and Council her eby: 
 
Assur es th e Feder al Insur ance Administr ati on (FIA)  th at it wil l enact as 
necessar y and mainta in in for ce in th ose ar eas having flood or  flood-r elated 
er osion hazar ds adequate land use and contr ol measur es with  effecti ve 
enfor cement pr ovisions consistent with  th e cr iter ia set for th  in Par ts 59, 60 and 
65 of th e Nati onal Flood Insur ance Pr ogr am Regulati ons (44 CFR) ; and 
 
Vests  M ayor  Car ol yn  Shaw ak er  with  th e r esponsibil ity , auth or ity , and th e 
means to: 
 
(a)  Assist th e FIA Administr ator , as r equested, in delineati on of th e limits  of th e 

ar ea having special flood or  flood-r elated er osion hazar ds. 
 

(b)  Pr ovide such infor mati on as th e FIA Administr ator  may r equest 
concer ning pr esent uses and occupancy of th e floodplain or  flood-
r elated er osion ar eas. 

 
( c)  Cooper ate with  Feder al, Sta te and local agencies and pr ivate fir ms 

which under take to stu dy , sur vey, map, and identi fy floodpl ain or  flood-
r elated er osion ar eas, and cooper ate with  neighbor ing communiti es 
with  r espect to management of adjoining floodpl ain and/o r  flood-r elated 
er osion ar eas in or der  to pr event aggr avati on of ex ist ing hazar ds. 

 
(d)  Upon occur r ence, noti fy th e FIA Administr ator  in wr iti ng whenever  th e 

boundar ies of th e community  have been modi fied by annex ati on or  th e 
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community  has oth er wise assumed or  no longer  has auth or ity  to adopt 
and enfor ce floodpl ain management r egulati ons for  a par ti cular  ar ea.  
In or der  th at  all Flood Hazar d Boundar y Maps (FHBMs)   and Flood 
Insur ance Rate Maps (FIRMs)  accur ately r epr esent th e community Õs 
boundar ies, include with in such noti ficat ion a copy  of a map of th e 
community  suitable for  r epr oducti on, clear ly delineat ing th e new 
cor por ate limits  or  new ar ea for  which th e community  has assumed or  
r elinquished floodpl ain management r egulator y auth or ity . 

 
Appoints  M ont gomer y  Count y  Depar t ment  of  Per mi t t i ng Ser v i ces to mainta in 
for  public inspecti on and to fur nish upon r equest,  for  th e deter minati on of 
appl icable flood insur ance r isk  pr emium r ates with in all ar eas having special 
flood hazar ds identi fied on a FHBM or  FIRMs, any cer ti ficates of flood-pr oofing, 
and infor mati on on th e elevati on ( in r elati on to mean sea level)  of th e level of th e 
lowest floor  ( including basement)  of all new or  substanti ally  impr oved 
str uctu r es, and include wheth er  or  not  such str uctu r es conta in a basement,  and 
if th e str uctu r e has been floodpr oofed. 
 
Agr ees to take such oth er  official acti on as may be r easonably necessar y to car r y 
out th e objecti ve of th e pr ogr am. 
 
Adopted on July 10th, 2006 
 
 

By:  Mayor  Car olyn Shawaker : ________________________________ 

   

  Councilmember : __________________________________________ 

      

  Councilmember : __________________________________________ 

 

  Councilmember : __________________________________________ 

      

  Councilmember : __________________________________________ 

 

  Councilmember : __________________________________________ 

 

   

     Cer ti fied by: _________________________ Date: __________  

        Edwin Pr att,  J r ., Cler k -Tr easur er  

[ TOWN SEAL]  
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Redeve l opmen t  of  t he Tow n of  Gar r et t  Par k  Web Si t e 

St at ement  of  Wor k  
 
 
 
I n t r oduct i on  
 
The Gar r ett Par k Web Site  (ÒSiteÓ)  (http :/ /w ww.gar r ettpa r k .or g)  has essenti ally  
stayed th e same since its  incepti on in 1996 and is in need of r edevelopm ent 
because th e infor mati on, or ganizati on, and appear ance of th e Site ar e dated and 
do not meet th e needs of th e Town of Gar r ett Par k  (ÒTownÓ).  The Site is an 
impor tant Town asset.  I t  is v isited over  300 ti mes a month , and pr ovides 
infor mat ion about Town events , oper ati ons, and issues to cur r ent  and for mer  
Town r esidents  and oth er  inter ested par ti es including neighbor ing community  
or ganizat ions, county  and sta te r epr esenta ti ves, and th e news media.  Besides 
mak ing th e Site mor e up-t o-dat e and useful, th e r edeveloped Sit e will be easier  to 
update and mainta in. This will make it possible for  th e Town to assume 
owner ship and oper ati on of th e Site.1 
 
Dev eloper  Responsibi l i t i es 
 
The selected contr actor  (ÒDeveloper Ó)  shall assist th e Town in r efining Site 
r equir ements  including what infor mat ion and featu r es to put on th e Site, 
deter mine th e cont ent management appr oach, select a hosti ng ser vice, and tr ain 
th e Town to mainta in th e Site.  The Developer  shall design and develop th e 
or ganizat ion, navigat ion, look  and feel, web pages, and web functi ons such as 
select ing fi les, emai l for ms, posti ng announcements , sear ching, and oth er  
functi ons. The Developer  will wor k  with  th e Town to develop infor mat ion, 
gr aph ics, and oth er  content and for mat as needed so it can be displayed on th e 
Site.  The Developer  shall ensur e th at th e Site is th or oughly tested and pr ovide a 
1-year  war r anty  cover ing Site flaws. As an opti on, th e Developer  may be 
contr acted for  addi t ional wor k  to enhance and pr ovide oth er  suppor t  for  th e Site.  
 
Tai l or i ng Task s and Phasing Requi r ement s 
 
The r est of th is sta tement of wor k  descr ibes th e Developer Õs tasks and th e Site 
r equir ements . The goal of th e tasks is to set up effecti ve communicati ons betw een 
th e Developer  and th e Town. The tasks can be ta ilor ed to minimize th e bur den on 
th e Developer  and th e Town. The Site r equir ements  ar e an initi al descr ipt ion of 
th e capabi lit ies th at th e Town desir es for  the Site. Due to budget constr aints  and 
oth er  factor s, not all th e r equir ements  may be implemented at th is ti me. They 

                                                
1 Cur r ent ly , t he Si te is owned and oper ated by a r esident  of Gar r et t  Par k . 
 



Minutes: Town Counci l  Meet ing of 10 July  2006: Page 9 of 12 

wil l be phased in th e futu r e as enhancements  to th e Site.  The Developer  shall 
define cost alter nati ves for  impl ementi ng r equir ements . The Site shall be 
designed so th at r equir ements  not implemented in th is effor t can easily be 
impl emented in th e futu r e.  
Dev eloper  Task s 
 
1. Refine requirements. The Developer  shall wor k  with  th e Town to finalize Site 

r equir ements  and submit th e final r equir ements  specificat ion for  appr oval. 
 
2. Schedule effort. The Developer  shall develop a schedule for  compl eti ng th e 

tasks and submit it to  th e Town for  appr oval. 
 
3. Develop design. The Developer  shall design th e Site and shall submit th e 

design to th e Town for  comment,  r evision, and appr oval.  The design shall 
show or  descr ibe th e Site or ganizati on, navigat ion scheme, content 
management appr oach, functi ons (e.g., email for ms) , appear ance, 
maintenance appr oach, and pr ogr amming tools.  

 
4. Gather and format content. The Developer  shall wor k  with  th e Town to gath er  

and pr oduce infor mati on, gr aph ics and oth er  content for  th e Site and shall 
pr epar e th is content for  inclusion on th e Site. 

 
5. Submit interim delivery. The Developer  shall develop th e Site and shall 

submit an inter im wor k ing ver sion of th e Site to th e Town for  comment and 
r evision. 

 
6. Complete development. The Developer  shall complet e developm ent of all 

aspects  of th e Site, th or oughly test all aspects  of th e Site and submit th e 
completed and tested Site to th e Town. The Town will th or oughly test th e site, 
pr ovide cor r ect ions to th e Developer , and r etest th e Site for  appr oval and 
accepta nce of th e Site code and content.  

 
7. Host Site. The Developer  shall help th e Town select a r eliable, fast,  and 

economical web hosti ng ser vice and shall host th e Site with  th at ser vice. The 
Town will test th e hosti ng pr ocedur e and the per for mance of th e hosted Site 
for  appr oval and accepta nce.  

 
8. Turnover Site. The Developer  shall pr ovide th e Town with  (a)  a copy  of th e 

code and contents  for  all aspects  of th e Site (e.g., client and ser ver -side code)  
(b)  a descr ipti on th e tools used to develop, mainta in, ex pand, and host  th e 
Site, and (c)  instr ucti ons and tr aining for  monitor ing, updati ng and 
ex panding th e Site.  The Town will test th ese pr ocedur es for  appr oval and 
accepta nce. 

 
9. Warrantee. The Developer  shall agr ee to fix  any flaws with  th e Site for  1-year . 
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10. Options. Opti ons that th e Town may want to ex er cise: 
 

a. Enhance th e Site. 
 

b. Manage th e Site and mainta in Site cont ent .  
 
Si t e Requi r em ent s 
 
1. The Site shall be mor e useful to  th e user  community  by offer ing mor e r elevant 

and ti mely infor mati on and ser vices on-line. 
 
2. The Site shall off-load tasks per for med by th e Town administr ator  to 

r equester s of infor mati on and ser vices. For  ex ample, r equestor s of 
infor mat ion shall be able to find instr ucti ons for  appl y ing for  a var iance and 
var iance appl icati ons on th e Site instead of having to contact th e Town 
administr ator .  

 
3. The appear ance of th e Site shall be r epr esenta ti ve of th e TownÕs char acter . 

The Site will have signatu r e design elements  th at identi fy all Site sect ions and 
web pages as belonging to th e Gar r ett Par k Web Site. The appear ance of th e 
Site shall be consistent fr om sect ion to secti on and page to page.  

 
4. Infor mati on and ser vices shall be easy to find because th e (a)  Site shall be 

or ganized logically, (b)  navigati on shall be intu iti ve, and (c)  mechanisms shall 
be pr ovided to help locate infor mati on such a Site sear ch, Site index , and 
oth er s.   

 
5. Site v isitor s shall be able to r each selected infor mat ion quick ly.  A max imum 

of 3 ÒclicksÓ shall be needed to r each desir ed infor mati on or  featu r es. The Site 
shall have a fast r esponse ti me (near ly instantaneous, as it is on th e cur r ent 
web site)  fr om th e ti me an item is selected to th e ti me th e nex t web page is 
displayed or  select ed featu r e is acti vat ed. 

 
6. The Site shall be easy to mainta in. Updati ng infor mati on th at changes often on 

th e Site ( such as a calendar  event or  th e month ly Town newspaper  th e Bugle)  
shall be simple enough for  non-technical or iginator s of infor mati on to 
accompl ish. 

 
7. The Site shall be easy to ex pand. Addi ng new menu select ions, new menus and 

oth er  web pages, and new documents  shall be as simple as possible. The 
Developer  can use standar d page templates to facil it ate Site ex pansion or  
some oth er  means. 

 
8. The Developer  shall use standar d web pr ogr amming languages and commonly 

used, commer cial ly avai lable web auth or ing tools. 
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9. The Site shall conta in th e fol lowing content and featu r es.  
 

a. Frequently changing information: Announcements  and calendar  events  
and mor e 

 
i. Posti ng announcements  and calendar  events  shall be  simple 

enough for  non-technical, or iginator s of infor mati on to 
accompl ish 

 
i i. Capabil iti es shall be impl ement ed for  managing announcements  

and calendar  event:  posti ng, displaying, deleti ng, tr ack ing, and 
monitor ing. 

 
i i i . Announcements  and calendar  events  shall be able to have links to 

oth er  documents   
 

b. Bugle: Cur r ent  issue of Town newspaper  and ar chives 
 

c. Forms and procedures: Town hall r enta l, building per mit,  var iances, 
and mor e 

 
d. Facilities: Town hall, post office, pool ( l ink  to web site) , r ecr eati on &  

par ks, l inks to county  tr anspor ta ti on, school, l ibr ar ies, and 
gover nment,  and mor e 

 
e. Services: Emer gency number s &  neighbor hood watch, tr ash &  

r ecycl ing, tr ee planti ng &  r emoval, snow r emoval, str eet sweeping, and 
mor e 

 
f. Government:  

 
i. Town official and contact information: : Town office contact 

infor mat ion; Town officials, administr ator , and sta ff (pictu r e, 
biogr aphy, por tf olio, contact infor mati on) ; and mor e 

 
i i. Council meeting: counci l meeti ng pr ocedur es; cur r ent  Town 

council agenda; Town council minutes ar chive, and Town budget 
ar chive; and mor e 

 
i i i . How Town government works: ter ms of elected officials &  

electi on pr ocedur es; voter  r egistr ati on pr ocedur e; descr ipti on of 
Town tax es, r evenues, and ex pendi tu r es; and mor e 

 
 

iv . Town government library: code of or dinances; Town char ter ; and 
mor e 
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g. About Garrett Park: Welcome lette r , histor y, ar chitectu r e, census, 

maps, aer ial v iew of Town, tr adi ti onal events , mult i-media 
pr esenta ti ons  (photogr aphs, slide show, inter acti ve map) , oth er  
mater ial fr om Town ar chives, and mor e   

 
h. Committees and civic organizations: Histo r ic Pr eser vati on Committ ee, 

Ar bor etu m ( link  to th eir  Site) , Citi zens Associat ion, Film Society , Coffee 
House music, and oth er s. Each shall have a mission sta tement,  
member s lists , and oth er  documents  

i. Conveniences: Town contact di r ector y, Site sear ch, Site index , joining 
Town mail ing list,  noti ficati on of a change to a r esidentÕs phone 
number s, email addr esses, or  str eet addr ess, as desir ed by th e r esident.  
A "yel low pages" l ist of r esident ser vices can also be included. 

 
i. The sear ch functi on shall be able to sear ch plain tex t,  Adobe PDF, 

and Micr osoft Wor d documents . 
 

i i . The Site index  shall be gener ated automati cal ly. 
 

j. News links:  Links to Gazette  for  Montgomer y County , Washington Post  
for  Montgomer y County , Gar r ett Par k weath er , Tr affic camer as, school 
sta tu s, feder al gover nment sta tu s, Gar r ett  Par k  r eal esta te 

 
k . Facility to post periodically and occasionally changing information: 

Bugle, Town council minutes, Town counci l agenda, acti ve building 
per mit l ist,  committe e and civ ic or ganizati on documents , Town contact 
di r ector y, and mor e 

 
l. Archives: Bugle, Town council minutes, Town budgets , and mor e 
 
m. Miscellaneous: Site sta ti sti cs, capabi lit ies suppor ti ng Town hall r enta ls 

(For  ex ample, a calendar  of avai lable dates and ti me slots ) ,  
 

n. Graphics and Multimedia:  Banner , slide show, Site signatu r e/l ogo, 
Town office logo, inter acti ve Town map, and mor e 

 
10. Documents  on th e Site shall be in eith er  in tex t for mat ( for  ex ample, 

embedded in HTML)  or  Adobe PDF for mat.   
 
11. All addr esses for  all emai l communicati ons or iginati ng fr om th e Site shall 

be pr otected fr om spam. 
 


